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Leave of Absence Regulations for Students at CTU
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Article 3:

97.01.10f85T / January 10th, 2008 amended

100.03.15.4857 / March 15th , 2011 amended
109.06.18.48&7T / June 18th , 2020 amended
111.01.20.4887 / January 20th , 2022 amended
112.06.151257 / June 15th, 2023 amended
113.01.041257 / January 4th , 2024 amended
113.02.291857 / February 29th , 2024 amended
114.09.12f857 / September 12th , 2025 amended
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Students of this university shall apply for leave due to reasons in accordance
with this regulation. Absence without approval will be treated as truancy.
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Student leave is generally divided into the following two categories based on its
nature: 1. Academic leave ; 2. Assembly leave.

BARRESERDRER - Wi - AR - 2= - PR - 28R - 50
R ~ R~ FERESHEE o MBS RHUEL T
Absence of leave is categorized according to the following reasons: personal
leave, sick leave, official leave, bereavement leave, epidemic prevention leave,
menstrual leave, mental health leave, maternity leave, and leave of indigenous
cultural rituals. Related documents and regulations are as below:
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1. Personal Leave: Documents proving the reasons for leave are required to
provide in advance. (In case of reasons beyond the student’ s control, approval
could be obtained from the advisor and the leave must be supplemented within
three days).
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2. Sick Leave:Limited to medical certificates or requires the advisor's
verification after understanding the situation and filling out counseling
records.
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3 Official Leave: Prior certification from relevant authorities (signed by teachers
responsible for activities within the school) and approval from the advisor are required.
Approved official leave shall not be counted as absence.
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4., Bereavement Leave: Except for immediate family funerals considered
official leave, all other funerals are treated as personal leave. Bereavement
leave is limited to seven days. The exceeding days are considered as
personal leave.
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5. Epidemic Prevention Leave: Students diagnosed positive for OOVID-19
“with severe or critical symptoms” must submit an “Isolation Treatment
Notice.” During the period of absence from class due to this, the leave will
not be treated as absence.
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6. Menstrual Leave: Students who feel physically unwell due to their menstrual
period may take one day of menstrual leave per month, treated as official leave.
(except in special circumstances where intervals between occurrences are less
than 25 days), without the need to provide evidence.
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7. Mental Health Leave: Limited to three days per semester, the leave must be
applied for daily, treated as official leave. From the second day of application,
the advisor should intervene to understand and fill out practical counseling
records. if necessary, report to the director of the department and then
transfer to counseling and guidance section.
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8. Maternity Leave: Prenatal check-ups, childbirth, and miscarriages require
submission of hospital certificates or birth certificates.  After childbirth, 42
days of maternity leave are granted. For pregnancies of more than 3 months
ending in miscarriage, 28 days of maternity leave are granted; for pregnancies

of less than 3 months ending in miscarriage, 14 days of maternity leave are
granted. Any excess beyond these durations is considered as personal leave.
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9. Indigenous Cultural Rituals: It is necessary to submit household registration
transcripts, household registration books, or official documents issued by government
agencies (such as certificates issued by village offices). The holiday dates for

indigenous cultural rituals are determined annually according to the announcement
date in the Executive Yuan Gazette by the Indigenous Peoples Committee of the
Executive Yuan..
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10. Leave for personal reasons, illness, public affairs, bereavement, epidemic

prevention, childbirth, and indigenous cultural rituals all require attachment of
supporting documents.
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Article 4: The regulations on granting leave are as follows:
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1. Native Taiwanese students
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() Academic Leave: Relevant documents are provided and follow the
prescribed procedures for leave.
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1.0ne day 1s approved by the advisor.
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2.Two days : Day programs approved by the Head of the Discipline Section,
continuing education programs are approved by the Head of the Student
Affairs Group.
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3. Three days (inclusive) or more, up to five days: Day programs approved
by the Dean of Student Affairs; Continuing Education programs approved by
the Director of the Continuing Education Division.
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4. Exceeding five days requires approval from the president.
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(II) Assembly Leave: Various celebrations, assemblies, weekly meetings,
and advisor meetings are approved by the relevant authorities of the
Student Affairs.
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2. International Students
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D Academic Leave: The procedures of the applications according to
the provisions of Article 3 of these regulations.
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1.0ne day is approved by the advisor.
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2.Two days are approved by the director of the International Division.
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3.For three days (inclusive) up to five days, approval is granted by the
director of International Affairs.
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5. Exceeding five days requires approval from the president.
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(ID) Assembly Leave: Various activities and gatherings related to international
students organized by the Office of International Affairs shall be approved by
the responsible authorities of the International Affairs.
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Article 5:  Except for personal leave, which should be applied for in advance, other types
of leave must be applied for within 7 days starting from the day after the
occurrence. Special cases may be handled on a case-by-case basis after review
by the Dean of Student Affairs for day programs, the Director of the Continuing
Education Division for continuing education programs, or the Director of
International Affairs for international students. Leave applications must be



approved and recorded in the system by the Day Division Student Life
Counseling Section, the Continuing Education Division Academic Affairs
Section, or the Office of International Cooperation and Exchange for
international students to be effective. Absences without approved leave or not
following regulations will be considered unexcused absences.
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Article 6: If a student falsely reports a leave incident or submits false supporting documents,
the submitted documents are proved to be the fraud after the investigation. Apart
from being punished according to disciplinary measures, his / her deception
will be treated as truancy.
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Article 7:  These regulations are required to be granted by the Student Affairs Committee,
submitted to the president for approval, and implemented upon promulgation.
Amendments will be in accordance with procedures.



